Coalition Resource Request Guidelines

ELIGIBILITY REQUIREMENTS

Funds are intended for Division of Behavioral Health (DBH) registered community coalitions working with their local Prevention Resource Centers (PRC). For more information on how to become a DBH registered community coalition go to https://dmh.mo.gov/alcohol-drug/prevention. 
Funding must focus on programs/strategies for implementing substance use prevention activities that complement and support local education agencies, disseminate information about substance use prevention, and develop implantation of community-wide substance use prevention planning and organization. 
The coalition must complete the Coalition Resource Request Form at least 30 days prior to the date the service is to be provided.  Within 10 business days of receipt of the request, the PRC will review the form and send a Notice of Approval/Disapproval to the coalition. 
These requests are not required to be in the PRC Strategic Work Plan. However, all funding requests must relate to their PRC’s Strategic Work Plan and should enhance the work and goals of the coalition. 

Administration

Funding awarded by the PRC is to be used in accordance with the terms and conditions of the award.  The Coalition is responsible for the completion of all required reports including copies of invoices ensuring that funds were used during grant period.  Any changes to the budget or the scope must have prior written approval.  
Budget

Written approval is required prior to any changes to the budget and before the expense incurs.  Failure to obtain prior authorizations may result in suspension of the funding and/or not receiving approval of the expenditure.

Disbursements
Use of grant funds is subject to compliance with satisfactory project performance.  Payment will be issued within 30 days of receipt of proper documentation.  The Prevention Resource Center reserves the right to terminate any project that is not satisfactorily pursuing and fulfilling stated project goals and objectives.  

Retention
The Coalition shall keep financial records of coalition support activities for six years.  This includes receipts, invoices, statements and other related documentation.

Fiscal Agent
If your coalition utilizes a Fiscal Agent, the Fiscal Agent accepts responsibility for establishing and maintaining an adequate system of accounting including both internal controls and for maintaining grant fiscal records.  Fiscal Agent sponsorship occurs when a community or organization utilizes a tax-exempt 501© (3) not-for-profit organization to insure financial accountability.  

Guidelines 

· Registered coalitions can apply for unlimited requests. However, this funding will only be available until all funds are exhausted. 
· All data to justify programs/activities must be tied to the chosen Risk and Protective factors in the PRC Strategic Work Plan, unless previously approved by DBH.
· Coalitions can request logistical funds for attending trainings as appropriate (mileage, lodging, etc. - not registration fees to PRC events).  For non-DMH/DBH supported trainings and the Annual Statewide Prevention Conference, registration fees will be considered. Lodging will only be covered for those traveling more than 75 miles for the event.  

· Individuals trained as facilitators/presenters through DBH sponsored trainings, which include PRC staff and/or Training of Trainers (TOT) are not eligible to receive payment using coalition resource funds. 
· The Coalition will provide reports to the PRC.  A Final Budget Worksheet must be completed and submitted within 30 days after the event.  The Final Budget Worksheet must include copies of all receipts for expenditures, numbers served, and if applicable a check made payable to the PRC for any unused funds over $25.

· Should the event be rescheduled or cancelled, it is the coalition’s responsibility to contact the PRC. 

· If a presentation or training was provided an evaluation must be completed by all participants.  The summarized results must be sent to the PRC within 30 days after the event.  The PRC may identify/create evaluation forms for the coalitions to use.  
· If the request is approved, then the appropriate reimbursement forms will be sent.   

· All invoices and paperwork should be turned in 30 days after the event. Actual expenses will be reimbursed. 
Allowable costs
· Disseminating information about substance use prevention. 

· Developing and implementing comprehensive, community-based substance use prevention programs that link community resources with schools and integrate services involving education, law enforcement, health, mental health, community service, mentoring and other appropriate services.

· Recreational, instructional, cultural, and artistic programs that encourage substance use free lifestyles.

· Service learning projects that encourage substance use free lifestyles.

· Activities/trainings conducted in your service area only.
· Conducting Compliance checks – Police Officer time
· Purchasing School Curriculums – such as Too Good for Drugs, Positive Action, PeaceBuilders

· Medication lock boxes

· Deterra Bags
· Media Campaigns
Unallowable costs
· Post prom events, post-graduation events, and dance events will not be funded unless otherwise approved by DBH.

· PRC staff reimbursement requests or consultant fees.

· Purchase of incentives or other symbolic disposable items intended for giveaways. 
· Website maintenance.
· Gift cards/Gift certificates.

· Supplanting Mini-Grant/Mega Grant Funds.

· Lobbying

Refreshments/food must follow these guidelines

· Cannot be used as an incentive.

· Must be necessary and reasonable.

· Meeting must be long enough (at least 4 hours) and over a meal time (ex: 8 am, 12 pm, and 6 pm, to be considered for funding).  Exceptions would be town halls or other public facing events. No other exceptions unless otherwise approved by DBH.

Subsequent funding requests will not be awarded to any coalition if the reports, expense documentation &/or evaluations are not turned in within the above stated time. 

Definitions
Consultant:  A person who has expertise in a particular program or subject matter. 

Facilitator:  Someone educated in a particular curriculum to facilitate the group process, for example, Community and Teen Baselines.

Speaker:  A professional who has expertise in a subject area who facilitates workshops and trainings. 
Staff:  A paid staff who works for the Division of Behavioral Health’s Prevention Resource Center. 
Workshop:  Duration:  4 hours or less - provides awareness and knowledge of the nature and extent of substance use and misuse and their effects on individuals, families and communities.  It also provides knowledge and awareness of available prevention programs and services.  

Training:  Duration:  4 hours or more - Providing education to promote learning, discussion and feedback about a topic.  

Conference:  Duration:  1 day or more – a meeting or series of workshops where 10 or more individuals with different skills but with common interests come together for training or learning purposes. 
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